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ADSWIFT TEMPLATE SYSTEM OVERVIEW

AdSwift currently has variable data templates that allow online CUSTOMIZATION OF THE BACK of the postcard in your browser
at Step 3 of the user ordering process. These templates are chosen by the Designer or Group Account Administrator when they
upload artwork into the system. Each postcard front that is submitted gets paired with one back template, which can having
matching graphics with the front. Our ultra-swift PDF generator creates a print-ready PDF from variable data input.

There is selective compliance control in AdSwift's templates, allowing the end-user to edit everything or very little. Parts of
the backside can be made static and uneditable to preserve the compliance of the company message. While, other parts of
the backside can be customized by the end-user by any combination of filling text fields and/or using images from their SwiftBox
. They can upload headshots, signatures, logos, and photos themselves, and/or the admin can provide optional approved
“fillers".

The text fields in a template will automatically populate from the data in the shipping portion of the user’s account information,
to save retyping on repeat orders. Some text blocks can be prepopulated and left editable or locked by the admin.

The templates automatically self-adjust for regular and . a a a - 2
jumbo sized backs, so you only have to work with the
regular size back, which is more challenging to fit.
Using our templates assures that postal guidelines will
not be violated. AdSwift has the ability to create
templates to pixel-point accuracy in any functional layout.
If you are a Private Label or Group Administrator and Represents the margin, or safe distance o keep text and conent fromthe-im i (25° in fom i)
need a template that our selections won't satisfy, ask!. ——— Representsthe trimline, or where the paper will get . Note how some images "bleed” acrooss the line

Represents where an image is inserted into the template at the time of postcard creation. This image is controlled
by the designer or company administrator, and cannot be edited by the end-user. The image may be an image of text.

Represents where an image can be inserted by the end-user. The image will come from the JPGs that the end-user
uploads to their SwiftBox, under the “Images” tab. It is optional for the end-user to fill these spaces, or leave blank.
the postcard. There can be absolutely no printing in the blue zones, strictly enforced, or the USPS will not deliver.

Represents where a text field can be filled out by the end-user. In applicable cases, the user’s account information
will fill in these fields by default. The end-user can opt to edit the default info with any text they desire, or leave blank.

D Represents where the United States Post Office reserves space for postage, addressing, and barcoding of

FULL TEMPLATE

The Full Template does not have any pre- gz:ean
loaded graphics for the backside. The end-user Addrzss\[im
can insert their own images, headshots, and logos Address line 2
from their SwiftBox, and they can edit all fields [Gity. State, Zip

and copy.

Optionally, the designer or admin can write
copy for the headline and body that compliments
the front of the postcard. The headline and body
copy fields can be optionally locked by the admin
to be uneditable by the end user.

Subhead Area
Body copy here (editability toggled by admin)

When a designer submits artwork to AdSwift's
Designer Archive, this template is most commonly o

chosen, as it allows companies to customize. Phone Number 2
eMail Address
Website Address

Note: SwiftBox graphics can be any ratio or
size. Our template will scale your uploaded image
proportionately to fit either the height or the

width of the space provided. Therefore, inserting
a tall image into a wide space will cause the image
to scale very small so that the height fits, and vice

versa. Use the PDF Proof tool to check the fit! Fields do NOT have to be filled with the suggested
) ) information. You can type any information into
Tip: you can shift an image’s position by leaving any field. Leaving fields blank will leave empty

white space. Not filling in a SwiftBox graphic will

more white space to one side of the graphic. leave empty white space in that position.



LIMITED TEMPLATE

The Limited Template requires the designer
or admin to upload a single RGB JPG graphic for
the back side. The end-user can ONLY edit fields
for Name and Phone/Email.

This template works well for a company that
must comply with guidelines that are very limiting,
such as SEC (Securities Exchange Commission).

The graphic itself can have text, logos, and/or
photos that compliment the front of the postcard.
Because the company message is within the image,
the end-user cannot change it.

Note: rules concerning “bleed” and “margin”
must be observed when creating this graphic.
Our high-speed trimmer will cut the card on the
red line, but can fluctuate by as much as 1/4” in
either direction. Therefore, you must leave 1/4”
of the image above and to the left of the trim
line. You must also keep important information
within the margin, 1/4” inside of the trim line.
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'Name ‘

'Telephone Number |

Fields do NOT have to be filled with the suggested information. You can type
any information into any field. Leaving fields blank will leave empty white
space. Not filling in a SwiftBox graphic will leave empty white space in that
position.

EXTENDED TEMPLATE

The Extended Template requires the designer
or admin to upload a single RGB JPG graphic for
the back side. The end-user can edit fields for
Name, Title, Address, and Phone/Email.

This template works well for a company that
allows typical information to be customized by
the end-user.

The graphic itself can have text, logos, and/or
photos that compliment the front of the postcard.
Because the company message is within the image,
the end-user cannot change it.

Note: rules concerning “bleed” and “margin”
must be observed when creating this graphic. Our
high-speed trimmer will cut the card on the red
line, but can fluctuate by as much as 1/4” in either
direction. Therefore, you must leave 1/4” of the
image above and to the left of the trim line. You
must also keep important information within the
margin, 1/4” inside of the trim line.

Name

Company
Address Line 1
Address Line 2
City, State, Zip

Fields do NOT have to be filled with the suggested information. You can type
any information into any field. Leaving fields blank will leave empty white
space. Not filling in a SwiftBox graphic will leave empty white space in that
position.



EVENT TEMPLATE

The Event Template requires the designer or
admin to upload two RGB JPG graphics for the
back side. The end-user can edit fields for Hotel
Name, Date, Location, Address, and Phone/Email.

This template works well for a company that
promotes seminars and events.

The graphics themselves can have text, logos,
and/or photos that compliment the front of the
postcard. Because the company message is within
the image, the end-user cannot change it.

Note: rules concerning “bleed” and “margin”
must be observed when creating this graphic. Our
high-speed trimmer will cut the card on the red
line, but can fluctuate by as much as 1/4” in either
direction. Therefore, you must leave 1/4” of the
image above and to the left of the trim line. You
must also keep important information within the
margin, 1/4” inside of the trim line.

Tip: you can shift an image’s position by leaving
more white space to one side of the graphic.
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[Name of Hotel or Venue

Address Line 1

Address Line 2

Ballroom Name or Suite Number

Date and Time of Event

Speaker or Event Name

RSVP and/or Telephone contact number.

Fields do NOT have to be filled with the suggested information. You can type
any information into any field. Leaving fields blank will leave empty white
space. Not filling in a SwiftBox graphic will leave empty white space in that
position.

COUPON TEMPLATE

The Coupon Template combines two designer
or admin uploaded images and one end-user
uploaded SwiftBox image. The end-user can edit
fields for Name, Title, Address, and Phone/Email,
as well as enter an expiration date and offer ID.

This template works well for a company to
provide a compliant message, but still allow the
end-user to decide which coupon to offer. The
admin can prepopulate all user’s SwiftBoxes with
insertable graphics and compliant messages.

The controlled graphics themselves can have
text, logos, and/or photos that compliment the
front of the postcard. Because the company
message is within an image, the end-user cannot
change it.

Note: rules concerning “bleed” and “margin”
must be observed when creating this graphic. Our
high-speed trimmer will cut the card on the red
line, but can fluctuate by as much as 1/4” in either
direction. Therefore, you must leave 1/4” of the
image above and to the left of the trim line. You
must also keep important information within the
margin, 1/4” inside of the trim line.

[ Name
Company
Address Line 1
Address Line 2
[ City, State, Zip

Expiration Date | Offer D or other

Fields do NOT have to be filled with the suggested
information. You can type any information into
any field. Leaving fields blank will leave empty
white space. Not filling in a SwiftBox graphic will
leave empty white space in that position.



COMBO TEMPLATE

The Combo Template combines one designer
or admin uploaded image and one end-user
uploaded SwiftBox image. The end-user can edit
fields for Name, Title, Address, and Phone/Email.

This template works well for a company to
provide a compliant message, but still allow the
end-user to personal identification in the form of
a headshot photo or independent logo. A location
map is also a popular graphic to add.

The controlled graphic itself can have text,
logos, and/or photos that compliment the front
of the postcard. Because the company message is
within the image, the end-user cannot change it.

Note: rules concerning “bleed” and “margin”
must be observed when creating this graphic. Our
high-speed trimmer will cut the card on the red
line, but can fluctuate by as much as 1/4” in either
direction. Therefore, you must leave 1/4” of the
image above and to the left of the trim line. You
must also keep important information within the
margin, 1/4” inside of the trim line.

com

[ First Name

[ Last Name

|
\
[ Phone Number |
[ Email Address |
|
|
\

[ Address Line 1
[ Address Line 2
[ City, State, Zip

Fields do NOT have to be filled with the suggested
information. You can type any information into
any field. Leaving fields blank will leave empty
white space. Not filling in a SwiftBox graphic will
leave empty white space in that position.

DISCLAIMER TEMPLATE

The Disclaimer Template requires the designer
or admin to upload a single RGB JPG graphic for
the back side. The end-user can edit fields for
Name, Title, Address, and Phone/Email.

This template works well for a legally required
statement, because it forces the user to fill in the
required field before the order will get processed.
The admin can write any sentence(s), and where
they use [[Company Name]] in that sentence(s),
the name that the user enters in the required
field will be substituted into the sentence(s).

The controlled graphic itself can have text,
logos, and/or photos that compliment the front
of the postcard. Because the company message is
within the image, the end-user cannot change it.

Note: rules concerning “bleed” and “margin”
must be observed when creating this graphic. Our
high-speed trimmer will cut the card on the red
line, but can fluctuate by as much as 1/4” in either
direction. Therefore, you must leave 1/4” of the
image above and to the left of the trim line. You
must also keep important information within the
margin, 1/4” inside of the trim line.

Name
Phone
Address Line 1
Address Line 2
City, State, Zip

COMPANY NAME

Fields do NOT have to be filled with the suggested information. You can type
any information into any field. Leaving fields blank will leave empty white
space. Not filling in a SwiftBox graphic will leave empty white space in that
position.



DOUBLE COUPON TEMPLATE

The Double Coupon Template combines one
designer or admin uploaded image and three
end-user uploaded SwiftBox images. The end-user
can edit fields for Name, Company, Address, and
Phone/Email.

This template works well for a company to
allow the end-user to upload personal company
identification in the form of a headshot photo or
independent logo at the top.This template
specifically allows the end-user to upload two
graphics from their SwiftBox, such as pre-designed
coupons, where they can choose, and then enter
the discount price or percentage, and the
expiration date for each coupon.

Note: rules concerning “bleed” and “margin”
must be observed when creating this graphic. Our
high-speed trimmer will cut the card on the red
line, but can fluctuate by as much as 1/4” in either
direction. Therefore, you must leave 1/4” of the
image above and to the left of the trim line. You
must also keep important information within the
margin, 1/4” inside of the trim line.
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[ Name
Company
Address Line 1
Address Line 2
[ City, State, Zip

PRICE

Expiration Date

PRICE

Expiration Date

Fields do NOT have to be filled with the suggested
information. You can type any information into
any field. Leaving fields blank will leave empty
white space. Not filling in a SwiftBox graphic will
leave empty white space in that position.

BACKGROUND TEMPLATE

The Background Template allows the end-user
to insert all three graphics from their SwiftBox.
The end-user can also edit fields for Name,
Company, Address, and Phone/Email.

This template allows for an administrator to
make available to the end-user a variety of pre-
designed graphics in their SwiftBox, but let the
end-user decide which of those to use. The text
fields overlay the graphic and remain editable by
the end-user. The lower left graphic allows pre-
created text to be inserted as a graphic, or for a
background graphic to be inserted, with a message
typed into the text box overlaying that graphic.
The text box can be filled without uploading a
background graphic as well, resulting in black text
on a plain white background.

Note: rules concerning “bleed” and “margin”
must be observed when creating this graphic. Our
high-speed trimmer will cut the card on the red
line, but can fluctuate by as much as 1/4” in either
direction. Therefore, you must leave 1/4” of the
image above and to the left of the trim line. You
must also keep important information within the
margin, 1/4” inside of the trim line.

[ Name
Company
Address Line
City, State, Zip

Text Fields Overlays Graphic: Allows Graphic w/no
Text, or Text w/no Graphic, or Text w/Background

Fields do NOT have to be filled with the suggested
information. You can type any information into any
field. Leaving fields blank will leave empty white
space. Not filling in a SwiftBox graphic will leave
empty white space in that position.
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MAX GRAPHICS TEMPLATE

The Max Graphics Template uses three admin
or designer uploaded images to maximize the

available space for graphics. The end-user can [Phone | [optional ‘
edit fields for Phone, Company, and Address, and [ Address | [Optional |
can add up to 3 other lines of text. Lcity. State,Zip | [Optional \

This template works well for a company to
utilize as much of the postcard back as possible

for their own message, but still allows the end-
user to control contact info and a brief message,
bullets or tagline.

Note: rules concerning “bleed” and “margin”
must be observed when creating this graphic. Our
high-speed trimmer will cut the card on the red
line, but can fluctuate by as much as 1/4” in either
direction. Therefore, you must leave 1/4” of the
image above and to the left of the trim line. You
must also keep important information within the

margin, 1/4” inside of the trim line.

HANDOUT CERTIFICATE

TEMPLATE

$ Amount

The Handout Certificate Template is designed
to be used as a handout only. The admin or
designer uploads two images, and the end-user
uploads one graphic, and can edit fields for Phone,
Company, Web Address, and Address, and can
add a short block of text.

This template works well for programs where

monetary award, incentive or discounts are to be
handed out directly. Such programs are used in
co-op relationships or within franchise operations.

Expiration Date

Note: rules concerning “bleed” and “margin”

must be observed when creating this graphic. Our [ Name of Business |
high-speed trimmer will cut the card on the red ‘ Address Line
line, but can fluctuate by as much as 1/4” in either } 5\;2;55':‘:;'255
c'lirection. Therefore, you must leave '1/4’.’ of the [Phone Number
image above and to the left of the trim line. You

must also keep important information within the
margin, 1/4” inside of the trim line.
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